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NEW RUSH HALL SCHOOL
JOB DESCRIPTION

Catering Assistant
Salary/Scale Point:  LBR 1c Scale Point 2-3 (£21,030 – £21,408 FTE)
Contract type: Permanent 10 hours per week in a split shift 8-9.30am then 2.30-3pm, 44.26 weeks per year.
Reporting to: Catering Manager
Main purpose
Assisting with the preparation and serving of school meals. Maintaining a high standard of cleanliness in the kitchen and surrounding areas.
Main duties/responsibilities

· To prepare ingredients and assist in the food production under the direction of the Catering Manager
· To serve food in the school server
· To ensure that cooked and raw foods are kept separate during the preparation/cooking/service process.
· To ensure that clean and dirty processes are kept separate
· Refill and replace consumables
· To clear all cutlery/crockery from the dining room
· To empty the bins at the end of each day
· To leave the kitchen in a clean condition at the end of each serving

· Be aware of and comply with policies and procedures relating to child protection, health and safety and security.

· Attend relevant meetings and training as required

· To ensure overall compliance and recommended hygiene, storage and service standards

· To. Carry out any other reasonable duties to ensure the smooth running of the service
Strengthening Community 
Contribute to: 
· Ensuring regular and effective communication with parents, governors and other key stakeholders in supporting and improving pupils’ achievement and personal development; 

· Developing the school’s partnerships with parents, the local community, businesses, other organisations and schools, to enhance and enrich the school and its values to the wider community; 

· Building a school culture and curriculum that takes account of the richness and diversity of the school’s communities; 

· Promoting the concept of lifelong learning and family engagement with learning through partnership. 

General

· To meet deadlines and manage workload effectively

· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace

· Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy.

· The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.

· The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the school.

· The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of school records and information.

· The post holder must carry out their duties with full regard to the Schools Code of Conduct, Child Protection Policy and all other Policies.
	criteria
	qualities

	Qualifications 
and training
	Foundation certificate in Food Hygiene
Good level of literacy and numeracy



	Experience, knowledge & skills
	Previous experience in the catering industry

Proven experience in working as a team player

Understanding basic food hygiene 
Basic cooking Skills

Food preparation experience

Ability to clean to a high standard

Knowledge of food ingredients

Knowledge of cultural and religious relationships with food (eg Kosher, Halal)

	Personal qualities
	Ability and willingness to work flexible hours within the school calendar

Willingness to undertake training as required.

Passionate about food.

Reliable, well presented, patient with a good sense of humour.

Ability to communicate clearly and concisely, orally and in writing with a wide range of people.

Ability to demonstrate a flexible attitude and approach to tasks.

Commitment to safeguarding and promoting the welfare of children and young people.

Willingness to undergo appropriate checks, including enhanced DBS checks.

Ability to form and maintain appropriate relationships and personal boundaries with pupils.
Ability to form and maintain good professional relationships with staff and other professionals.

A willingness to demonstrate commitment to the values and ethos of New Rush Hall School.


This job description is not exhaustive; it merely outlines the key tasks and responsibilities of the post. These key tasks and responsibilities are subject to change. Any changes will be made in consultation with the post-holder and the school.
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